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transact the following business.

Ordinary Business:

Audited Accounts of the Company for the year 

recommended by the Board of Directors for the 

for the year ending 31st December 2025. The 

reappointment. 

Board of Directors in accordance with Section 

The following are the names of the retiring 
Directors:

2. Syed Ali Akbar

permission of the Chair

SAMI ZAMAN
Company Secretary

NOTES:      

1. Annual Report

 A soft copy of the annual report for the year 

being sent to the shareholders at their registered 
addresses. In accordance with Section 223 of 

of the Annual Report has been uploaded on the 

from the weblink: www.ptc.com.pk. Shareholders 
who wish to obtain a hard copy of the Annual 

Annual Report will be duly sent to them.

2. Closure of Share Transfer Books

 The Share Transfer Books of the Company will be 

3. Participation in the Annual General Meeting 
through Online Platform/Facility

member. 
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4. Guidelines for Central Depository Company 
of Pakistan Limited (‘CDC’) Investor Account 
Holders

 

A) In Person:

whose securities are in group account where 
registration details are uploaded as per the CDC 

specimen signatures of the nominee must be 

the person whose securities are in group 
account and their registration details are 

numbers should be stated on the form.

with specimen signatures shall be 

 For any shareholders who want to attend the 

a connection link may be communicated to such 
shareholder.

5. Submission of CNIC/NTN Details (Mandatory)

of the registered member or the authorised 

from time to time.

The shareholders while sending CNIC must 

shareholders. 
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6. Electronic Credit Mandate for Payment of Cash 
Dividend (Mandatory)

shareholders only through electronic mode by 

bank account designated by the entitled 

send the completed form along with a copy of a 

2025.

Folio Number
Name of Shareholder
Title of the Bank Account

Name of Bank
Name of Bank Branch and Address
Cellular Number of Shareholder
Landline Number of Shareholder
Email Address

(Mandatory)

 In this regard all shareholders either holding 

shareholding proportions of Principal 

manner:

Company 
Name

CDS 
Account 

Total 
Shares

Principal
Sharehoder Shareholder

Shareholding 
Proportion

Shareholding 
Proportion
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physical shareholders should send a copy 

8. Intimation for Non-Resident Individual 
Sharholders:

 

submit declaration or undertaking with a copy of 

for determination of residential status for the 

Registrar website: www.famcosrs.com. 

9. Zakat Deductions

Registrar.

10. E-Voting

11. Video-Link Facility

consent from members holding in aggregate 

geographical location to participate in the 

of Pakistan Tobacco Company Limited holding 

Folio No. ___________________ hereby opt for 

12. Election of Directors 

Any person who seeks to contest the election to 

The categories of Directors and number of 
Directors to be elected in each category are 
as follows:
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Category
No. of 

Directors to be 
Elected

Female Director 2

Independent Directors 4

Other Directors

herself for the election of Directors as per 

and consent to act as a director on Form 
9 as prescribed under the Companies 

consent unless such person is representing 

Articles of Association of the Company 

director of a listed company under 

2019 and other applicable laws and 
regulations.

number.

the Companies Act 2017.

intending to contest the election as an 
independent director:

2018.

diligence by the Company as prescribed under 

13. Change of Address

addresses immediately.

Share Registrar promptly of changes in their 
address.

with CDC must notify change of address 

maintained.
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14. Unclaimed Dividend / Shares U/S 244 of the 
Companies Act, 2017:

unpaid for a period of three years from the date 

 Claims can be lodged by shareholders on 

website. Claim Forms must be submitted to 

15. Conversion of Shares from Physical Form to 
Book-Entry-Form:

addressed to all listed companies drawing 

companies to replace shares issued by them in 
physical form with shares to be issued in the 

the shareholders who still hold shares in physical 

16. Details:

Company Contact:
Company Secretary,
Pakistan Tobacco Company Limited,

Email address: ptc_company_secretary@bat.com 

Share Registrar:

Email address: info.shares@famcosrs.com  
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